Introduction to LinkedIn

LinkedIn is a business-oriented social media platform and social networking website, with a simple mission
to connect the world’s professionals to make them more productive and successful. As a member you will
be able to grow your professional network, follow companies and find job opportunities. It takes time to
build up your network so it’s a great idea to start it as early as you can. Below are some guidelines to get
you started.

Build your profile!

- Professional photo.
- Education history.
- Work experience.

Connect

You can’t connect with everyone straight away, LinkedIn has layers of connections, the more people you
connect with the wider your network will grow and the more people you will have as 2" or 3
connections.

- Who do you know in the business world? Parents, family, family friends, friends’ parents.
- If you can’t connect straight away, then send a message — explain why you want to connect.

Example

“Hi XXX, | am currently studying Business and looking to build my network in this space, it would be great if
we could connect. Many thanks. XXXXX

Follow Companies

- Who are you interested in finding out more about?
o Industry — Automotive, Food, Manufacturing, Accountancy, Legal, Retail
o Specialist function — Finance, Human Resources, Engineering, IT,
o Location — Cambridge, Peterborough, London
o General interest — Al, Coding, Sustainability, Automation, Recruitment
- It is a great way to find out what its really like to work for an organisation, by following a
company you will normally see posts showing things like team events and community
engagement.
- Companies will often create posts to showcase their apprentice and graduate opportunities.
- In most cases, all jobs currently available in that company will be shown on the jobs section of
their business profile.



Follow People

- Influencers in the business world.

- People who's views you are interested in.

- Not sure who to follow? Search on a topic and see who comes up.
- See who other people follow.

Join Groups

- Specialist function groups e.g. Talent Professionals, IT specialist areas, Engineering etc.

- What are you interested in? Search for key words, see what groups other people are in.

- Some groups are open, other require you to be accepted before you can see content and
contribute.

Posts

- Share significant updates or milestones in your career journey, tag in others or organisations to
widen the reach of your post and prompt more connections.

Like & Share posts

- Like posts for those people in your network.
- Share anything that you feel is really relevant or important to you — remember that anything
you share will then appear on the news feed as your shared post.

Comment (with caution)

- Remember all comments you make will be seen by your network and the network of the
person who owns the post.
- Steer away from making any comments that could be controversial or overly opinionated.

Golden Rules

1.  Always remember — your future employer could be looking at what your profile says and the
posts, shares and comments you have contributed.

Have patience, it takes time to build your network.

Every time you meet someone in the business world connect with them.

Keep your profile updated.

Keep it professional!
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