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Problem solving skills

Employability skills are a set of skills and
attributes that you develop which you
demonstrate and use in day-to-day
working life and make you more
employable! 

What are employability
skills?

Identifying key issues in a problem
Use your knowledge and experience
when tackling problems
Develop and test possible solutions

How to develop these skills?
Analyse results in maths / science
Evaluate evidence in a science
project
Design a new object / material in
design and technology 
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Using Initiative & Self Motivation
Follow instructions, making sure you do not always have to be
told what to do
Put forward your own ideas​
See something through to the end, and not be put off by
setbacks! ​

How to develop these skills?
Always try to work through things without help – but know when
to ask for it! ​
Suggest new ideas.

Key
How You Work

How you work with
others

How You Think

Communication & Interpersonal
Skills

Learn new skills
Review and learn from success and
failures of that task
Adapt to do things better next time

How to develop these skills?
Put yourself forward when there is a
chance to learn new skills
Share your ideas and use feedback to
improve your work

Think about what you and others
want and need
“Give and take” fairly when working
with others to reach an end result 

How to develop these skills?
Look for ideas that benefit others as
well as yourself 
Carry out a project that involves
agreeing prices

Explain and present what you mean
clearly, whether written / verbal
Do your best to understand others

How to develop these skills?
Do a presentation or speak with
audience 
Take part in debates
Give instructions to others



Organisational Skills
Teamwork

Working under pressure
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Numeracy & IT Skills Key
How You Work

How you work with
others

How You Think

Valuing Diversity & Difference

Handle the pressure that comes with
meeting deadline / targets 
Ensure that you are seen as a reliable
person
Ensure you meet deadlines / targets

How to develop these?
Finish work in time to allow time to
check & improve
Prioritise & plan to make the most of
available time

Remember everything you are doing at
school / college will be working on
these skills, when it comes to a job
interview demonstrate the ability you
have and think of examples of when you
have used these skills! 

Use numbers and data to support your work and obtain
meaningful information
Apply your valuable IT skills

How to develop these?
Use numerical evidence in a project / science practical
Help your family with budgeting or other money decisions
Learn new IT skills

Respect others
Value the skills & experience that
different people have
Show consideration for the needs of
different people

How to develop these?
Work with people who have different
skills
Make sure everyone is involved in
conversations and activities

Plan your work to meet
deadlines/targets ​
Organise your own time and
coordinate with others​
Monitor and adjust the progress of
your work to stay on track

How to develop these?
Help organise an event / project​
Plan your revision timetable​
Calmly change plans if needed

Understand how you and others work
best together
Get things done when working with
people with different skills,
backgrounds and personalities 

How to develop these?
Plan ahead when working with others
Take account of how your team are
feeling when your work together
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